
 

Coaches Guide to PowerUp 

About PowerUp  

PowerUp is a tool that allows you to send emails to players on your team, as well as coaches and other 

members involved with your team.   

The emails used are specified by parents in PowerUp and you cannot change/customize the email 

address to use.  If parents need communications sent to a different or additional address, they will need 

to log in to PowerUp and make the changes themselves. 

Log in to PowerUp 

1. From the Port Moody Soccer Club Homepage (https://www.portmoodysoccer.com/), click Coaches > 

Power Up Login.  

2. The PowerUp page displays with a Log In area on the right, allowing you to log in.  

Access the Coaches Area 

1. Once you’ve logged in to PowerUp, click Team Official:HL on the orange bar near the top of the 

window.

 

2. If you are involved in more than one team, ensure that your Active Team is set correctly, otherwise 

change it in the Set Your Active Team area. 

Sending an Email 

Sending emails through PowerUp allows you to quickly communicate with members of your team, 

without having to manage email lists, and by creating communications with professional looking 

letterhead. 

1. From the Coaches Area in PowerUp, click Mass Email on the dark blue bar. 

2. Select the recipients of the email: 

a. Select the team(s) that this email applies to. 

b. Select the check box(es) to identify the groups to include in the email. 

Note: You cannot select sub-sets of groups; you must send it to ALL players, or NO players. 

c. Click Add Email Addresses to add the selection(s) to the Team Based Recipient List. 

d. Click Compose Message to start writing the email message. 
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3. Write the email! 

Important Notes:  

 Don’t forget to enter a subject. If you do, you will lose the contents of the email when you 

attempt to send. 

 Don’t take too long.  If you leave the session idle for too long, the system will time out (but 

not tell you), and you will lose the contents of your email when you attempt to send. 

4. Once you’ve created the email, attached any files necessary and are ready to proceed, click the 

Review button. 

5. The email will display, with the Port Moody Soccer Club Letterhead, which you can review one last 

time for any spelling mistakes or other missing details. 

6. Click Send Email to send the email to all recipients. 

Email Replies 

While emails are sent through PowerUp, they are not received in PowerUp and any replies will be sent 

you’re your specified email address.  You will need to log in to that email account to view any responses 

to your email, as well as send any replies. 


